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(This form must be turned in within a month of completing Financial Education.)

Every day we all are exposed to opportunities that will help us advocate for our rights, as well as learn our responsibilities in each situation.  The financial education course that is required to earn match funds from your IDA savings is an opportunity to learn a great deal about financial management in the context of our country’s current economic behavior.  Life is changing every day, and our relationships with money are no exception.

This Portfolio is a tool for you to make decisions to take steps toward standing up for yourself as related to finances.  Credit is a great example:  our credit report should be an overview of how we have handled our finances in the past.  It should not be full of errors and misrepresentations.  We all need to take responsibility for how we have managed our bills, but we should not have to take responsibility for misinformation.  We have the right to advocate for ourselves, and have our credit reports correctly reflect our money management.
Throughout your financial management course you will complete sections of this portfolio, making decisions for your present and your future.  This portfolio needs to be completed and submitted to your IDA Coach in order to receive a Certification of Completion for your financial training.  This must be done within a month of completing your Financial Education Class.  The Certificate of Completion is required before IDA match funds will be released.

	Session
	Self-Advocacy Steps/Questions
	Exercise

	Ideals
	Reflect on what is right for you as related to money.  There is a balance in all things, and in order to move forward with how we spend our money, we need to have a way to make decisions and to prioritize our spending.

Completing the exercise for this session, consider what things are most important to you – what do you value and what motivates you?

Ask yourself:  If a miracle happened, and you woke up tomorrow and all your problems were solved, what would be different?
	How do I make decisions?
Below are the top three things that bring me happiness:

1._______________________________________

2._______________________________________

3._______________________________________

What are two things that sometimes block this happiness:

1._______________________________________

2._______________________________________

What is one question I can ask myself before I spend money that will help me understand if I will be supporting, or blocking, my happiness:

1._____________________________________


	Budgeting
	By creating a personal budget, and understanding how that budget fits into the household, I begin to gain control of my money, rather than its controlling me.  I am setting up healthy boundaries for myself, and beginning to take the fear out of finances.

If there is more than one person in my house who brings home an income, it is important for me to know what changes will take place if the other income is lost.  Where do I fit in with the budget?

I have a right to know where my money goes.  I have a right to receive a receipt for every penny I spend.  I have a right to track my spending and learn where the spending leaks are hitting hardest.

	(1)  By thinking through how much I spend each month, I can complete an estimated budget.  I will keep the budget with me through the course.  (A completed budget must be attached to this portfolio at the completion of the course.)
(2)  Tracking:  Over the next six weeks, I will take the steps below to track how I spend my money.
1._____________________________________
2._____________________________________
3._____________________________________
(3)  (To be completed after several weeks of tracking spending.)  The two areas below are my greatest areas of over-spending:
1._____________________________________
2._____________________________________
(3a)  (To be complete after several weeks of tracking spending.)  I have made the following decision for myself to help me stop spending so much money in these two areas:
1._____________________________________
2._____________________________________

	Debt Reduction
	Bringing down the amount of money that I owe will actually free up money to spend toward a personal or family goal, or for things I enjoy.

Even if I do not owe a lot of money, do I have a savings account for when things go wrong?


How much does it cost me when I borrow money?  What other personal happiness could I gain if I had that money to put somewhere else?
	I will accomplish the two steps below to help reduce my debt, or begin saving money, before next week:

1._____________________________________

2._____________________________________

In looking at my decision-making filter from the first session, how do these steps fit into what brings me happiness? 



	Financial Products and Services



Consumer Protections
	Do I know what financial services can best protect me and my family?

Do I know how to protect myself from someone stealing my identity?

I have a right to be treated fairly by financial institutions, as well as by financial products (credit cards, etc.).  When I have been mistreated, do I know how to get a solution that is fair?
How do I find who I need to find in order to get a reasonable answer?
	Below is one time when I have faced an unfair situation and asked for it to be corrected:

______________________________________

______________________________________

Attached is my draft of a complaint letter asking for a situation to be resolved.

What steps can I take to find a person who will be able to address my complaint?  How do I get past the person who has not helped me as of yet?
_____________________________________

______________________________________


	Life Happens
	What will I do if an emergency happens?  Is my family prepared to find each other if we are separated?

Disasters can happen financially, physically, or mentally.  Each area has a significant impact on my ability to function.




Do I understand how my thinking and my reactions to things relate to my original family – parents, siblings, relatives?  Is there a way that I can behave the way I choose, rather than how my family expects me to behave?


Some of the most exciting events in life are also the most costly – weddings, children, graduation, life ceremonies.  What are steps I can take to celebrate these events without spending money?

	Below are two steps I will take this week to be better prepared for when/if a disaster may strike:

1._____________________________________

2._____________________________________

Below are two ways I can respond to situations that are not ways I was taught by my family:

1._______________________________________

2._______________________________________

Below is one event that is coming up this year that will cost me money.  I’ve listed two ideas of how to cut the costs:

Event:__________________________________

1._____________________________________

2._____________________________________





	Building Good Credit


Using Credit Wisely
	Do I know my credit score and what that means for me?  Do I know whether or not my care insurance is costing me more because of my credit score?

Do I know how to request lower rates on finance fees?

What questions can I ask myself before financing my lunch or dinner on a credit card?

I have the right to be fairly represented on my credit report and through my credit score.  How will I ensure that right?

I have a right to be a smart and savvy consumer, to stay away from debt that I don’t need or want.

I have a right to receive a free credit report (without the score) each year.  Do I know how to claim that report?
	Thinking back to my decision-making filter, the following two ideas are ways that I can stay away from taking on debt that is not positive for me at this time:

1._____________________________________

2._____________________________________

I have received, read, and understand my credit report.  Below is one reason to improve my credit score:

1._____________________________________





I will take the following two steps this week to improve my credit score:

1._____________________________________

2._____________________________________


	
In looking back over the entire portfolio, my most immediate three needs for the next month are:
1.___________________________________________________________________________________
2.___________________________________________________________________________________
3.__________________________________________________________________________________
Two steps that I will take to tackle these needs are:
1.___________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
2. ___________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
Other notes:
_____________________________________________________________________________________
Name:  _________________________________________________________
Date:  _____________________







Budget
(This budget is your starting budget, and should be reviewed and 
changed as needed. You may use other formats.)

Personal Weekly Cost of Living

Before you can budget accurately, you need to fully understand exactly what it costs you monthly to maintain your current standard of living – your total costs – no cheating.

Add up your income for a month.  If your costs (expenses) exceed your income, you need to figure out how to reduce your expenses or increase your income.  If you don’t do this, debt will pile up, checks will bounce, and eventually you’ll have serious financial problems.

For people contemplating starting a business and living off the income from their business, personal living expenses should become your minimum profit goal.


Weekly Expenses

Rent/House payments:  ______________ 	Car payments/transportation:  _______________
Furniture/Appliances:  _______________	Insurance-car, house, health, life:  _______________
Credit card payments:  _______________	Loan payments:  _______________
Association dues:  ________________		Child care:  _______________
	SUBTOTAL:  _______________			SUBTOTAL:  _______________ 
TOTAL:  _______________

Utilities
Electricity:  _______________	     Telephone:  _______________     Water/trash:  _______________
	Gas:  _______________     			Cellular:  _______________
TOTAL:  _______________

Personal Expenses
Medical (health, dental, Rx):  _______________		Food (include pet food):  _______________
Clothing:  _______________				Gas, oil, car maintenance:  _______________
Gifts:  _______________				Dining out:  _______________
Movies/Entertainment:  _______________		Personal savings:  _______________
Travel/Vacations (prorate):  _______________		Miscellaneous:  _______________
Cable:  _______________				Other:  _______________
	SUBTOTAL:  _______________				SUBTOTAL:  _______________
TOTAL:  _______________

School/Training
Tuition:  ________________				Books:  _______________
Supplies:  _______________				Other:  _______________
TOTAL:  _______________
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